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20 King Street West
Building Resources

aEach typical floor (3RP — PH) is served by two exit
stairwells

aSub-Basement to 2" Floor — is served by 3 exit
stairwells

aNorth stair egress continues on the ground floor
through the exit corridor, not the lobby

QTelephone handsets are provided at exit stairwells

R\ Commercial
MFrapenyManaggment 5 MORRISON HERSHFIELD



AREA ENLARGED

X'll

'
1}

STAIR NQ.2

—

I
|
N

=il

W“UHM"

L /1
STAIR NO.3

Tl

Nl

W}T

|

’—F
|

[
=C

]
V1

STAIR [NDO.T

I

GROUND




20 King Street West
Building Resources

B Fifth and tenth floors are designated as cross-over
floors (do not travel up stairwells unless absolutely
necessary to reach a cross over floor)

B A cross over floor is a floor in which the access to
the floor is not locked from the stairwell and has
access to another stairwell in the building

B Building fully sprinklered

B Building equipped with two-stage fire alarm system
with voice communication
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Instructions to Occupants on Fire Procedures
Fire Alarm Signal

Intermittent Signal — FIRST STAGE (ALERT) «

. Standby and prepare to evacuate building
- Listen for instructions — Only floors hearing the second
stage (evacuation) tone should leave immediately

“Whooping” Signal - SECOND STAGE (EVACUATION) «

- Leave the building by nearest exit
. Close doors behind you
- |If smoke is encountered, use alternate exit or return to suite
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Responsibilities of Floor Warden Teams
Non- Emergency

v Familiar with floor arrangements and exits

v Examine exit doors daily to ensure in closed position

v Keep egress routes clear of obstructions

v Maintain an up-to-date list of persons requiring assistance
v Keep occupants advised of name of Floor Wardens

v Participate in fire drills and attend training sessions
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Duties of Floor Warden Teams

During Fire Emergency FIRST STAGE

If you hear First Stage (Alert) fire alarm signals:

» Put on team identification and instruct
occupants to prepare for evacuation

»Check all areas within your floor area for
fire or smoke

» Exit Monitors check stairs for smoke
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Duties of Floor Warden Teams

During Fire Emergency FIRST STAGE

M [f fire is located on your floor activate nearest manual
pull station, inform Floor Warden and evacuate via
the nearest stairwell

FIRE .« FIRE \

Iii!l\

BoscH !,

B |f there is no smoke or fire, remain calm and be
prepared to evacuate should the fire alarm signals
advance to Second Stage.

B Listen for any further instructions which may be
transmitted via voice communication system
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Duties of Floor Warden Teams

During Fire Emergency SECOND STAGE

v Search ALL AREAS of floor area and instruct occupants to
evacuate via nearest stair and proceed to assembly area —
DO NOT USE ELEVATORS

v Door monitors check stairwell doors for heat and stairwell for
smoke

v Volunteers appointed by Floor Warden to assist Persons

Requiring Assistance
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Duties of Floor Warden Teams

During Fire Emergency SECOND STAGE

» Leave the floor area via the nearest stairwell closing all
doors behind you (do not lock) and proceed to assembly
area. Form a single line to exit stairwell. DO NOT STOP!!!

» Wardens “check in” at Ground security and report on
occupants remaining in building

» Ensure building occupants keep a safe distance from
building. Move all occupants to the pre-arranged assembly
area
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Duties of Floor Warden Teams
During Fire Emergency

B After guiding occupants to assembly area, Floor
Wardens go to meeting area and await “all clear
command” from the Fire Commander to advise
occupants when to return

B Do not re-enter building until “all clear” command
IS issued by the Fire Department
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Responsibilities of Building Occupants

» Obey instructions from Supervisory Staff
» Be aware of location of manual pull stations and exits
» Be aware of exterior assembly area

» Ensure Persons Requiring Assistance are listed with
Floor Warden

» Report any fire hazards or concerns to Building
Management
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FIRE SAFETY AT 20 KIMNG STREET WEST
RlIRTT SIM 011

It is imperstive that all tenants and emplovees A i el
at 20 King Steet west ba familier with Fine ‘.\ \
Emergency 2nd general evacuation procedures ' 7
for the bullding.  Review this pamphlet aften —]

ard keep U handy near your work arga,  Knaw

your Fire Warden Teams and brirg any Fire
Satety concerns immediataly ba the r attention.
Whan evacuating, remamber ko assist all vistoms
to e premises.  For more information contact
your Fire Warden:

FIRE |

EMERGENCY
PROCEDURE

FIRE WARCER

FHORME HUMBER

o

20 KING STREET WEST

RW Commercial Property Managemeant Inc
Fhare: (418} J62.0464

Fax: (415) 414,352 15
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IN CASE OF FIRE
LEAVE THE AREA
IMMEDIATELY B

EXIT BUILDING et T

DO NOT USE ELEVATORS T
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ACTIVATE NEAREST FIRE
ALARM PULL STATION
(Located at Stairwells and [=] T

Exits) '
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Whern at a safe distance
CALL 911




1* Stage ALERT
Tone {20 beats par Minute}

+« Frepare to Leave the Building

«  Obey instructions from your Fire
Warden and listen over the paging
system for messages from the Fire
Departmen: and ar building Security

» FPrepare to EXIT the building via
nearest Stainvell

=« FBvacyaie if the Fire Alamm changes
tn 2™ Stage signal

= Remain Calm

2" Stage EVAC
{ Canbinuous Whanopryg Siren}.

= Leave the bullding vla nearest EXIT
Stairwell immediatoly

» Close all doors behind you and do
nat lock them

«  Dbey instructons from Floor Yarden
ard Teamn members

= Proceed to your designated assembly
area 4as specified by your Floor
Wardan

« Do not cluster near Stairwells or
cutside the building, hampering
Building and Emergency Paersonnes|
from responding

= [ NOT enter building until the ALL
CLEAR. is Qiven by Fire Department
or building management.

Whan the ALL CLEAR is given:

= You may retum to your work ares
and resume wour reqular duties

+ Review your Fire Emergency
Procedures

»  Bring any issues or Concerns arising
from ke incident to the attention of
your Flaosr Warden

IF YOU ENCOUNTER SMOKE
WHILE IN THE STAIRWELL

DON'T STOP MOVING

Attempt to access the alternate
Stairwell via the 5 Floor or the
10" floor “Crossover Floors™.
Take short breaths and crawl if
necessary. Cowver your mouth
and nosa with a cloth if possible,
preferably wet. Stay low and
use wall or handrail to guide
you,

PERSDN REQUIRING ASSISTANCE:
(PRA)

Sperlal consideratlons and contingencies
must be in place for those individuals,
dus o physical imitetions, who reguire
cpecific assistance in evacuating the
building. Persons who may nommally fall
into this category include:

Wheelchair Users

Preghant Females

Indwviduals with Heart Condidons
Individua's with Hearing or Visual
Impairments

= Individuais whe are Injumed (ie
brokan fioot)

" ¥ B B

Tha Flogr Wargen will ensure that bwea
yalunbeers are asstigned to assist each
PRA. Individuals requiring assistance
should be escorted to onc of the
Emergency Fire Phones localed by earch
Gtairwell  where they <an  await
assistanoe from Emergency Parsannel,
The Flogr  Warden shall  adwvise
Ememency Persannel of the location of
any PRA'S requiring assistance.



Duties of Building Security
During Fire Emergency

v Ensure Fire Department has been called and assist as
requested

v Supervise evacuation of building occupants

v Advise Fire Department of location of the alarm and provide
information reported by building occupants

v Restore fire protection systems when the emergency
condition is over
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Persons Requiring Assistance (PRA)

» Assigned volunteer(s) to meet PRA at their location and re-
locate to telephone handset at nearest stairwell

» Where unsafe, move individual to a safe location (For
example: inside stairwell)

» Provide assistance only if it is safe to do so

» Report to Floor Warden the location of PRA (Floor Wardens
to identify PRA location when checking in at security desk)
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If You Cannot Leave Your Work Area
Because of Fire or Heavy Smoke

= Close all doors

= Call 911 and tell Fire Department where you are

= Seal all cracks where smoke can get in

« Keep low to the floor if smoke enters the room

- Wait to be rescued

« Do not panic or jump

= Listen for instructions or information given by authorized

personnel
« Await the arrival of firefighters to your floor and do as
instructed
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Building Fire Hazards

v Smoking in designated areas only

v Ensure fire doors are kept closed

v Turn off and unplug appliances when not in use

v Refrain from using unsafe equipment (damaged
extension cords, etc.)

v Containers for garbage removed daily

v Don’t use exit stairwells or corridors for storage

v Don’t block fire protection equipment, exit doors or
corridors (e.g. carts, tables/chairs, supplies, etc)
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Propped door, blocked door and storage in
stair shaft




Fire Extinguishment, Control, and
Confinement

QOccupants should not attempt to fight a fire using fire
equipment unless experienced and properly trained

aSound fire alarm signal and call Fire Department (911)
before attempting to fight any fire

QAdvisable not to fight fire alone

alf small fire cannot be extinguished using portable fire
extinguisher, close door and leave fire area
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Fire Drill Sheet

v Debriefing will take place after the Fire Dirill
v Complete Fire Drill form after fire drill
v Submit to Building Management following debriefing

v Your comments will assist Building Management
where improvements may be necessary
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